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Eldonian Community Based Housing Association



Policy and Procedures


HEALTH & SAFETY POLICY AND PROCEDURES

1.0 STATEMENT OF GENERAL POLICY

The Eldonian CBHA is committed to providing an environment, which ensures the health, safety and wellbeing of residents, employees and visitors at its properties.  The Association embraces the principles laid down in the Health and Safety at Work Act 1974 and operates within the context of the Management of Health and Safety at Work Regulations (1992) and all subsequent legislation.

The Association, so far as is reasonably practicable:

· will work to ensure the prevention of all accidents and personal injuries

· provide and maintain systems of work which do not involve risk to the health of employees or other persons

· ensure the provision and maintenance of a working environment which is without risk to the health of employees and which is satisfactory as regards facilities and arrangements for the welfare of employees

· provide such information, instruction, training and supervision as is reasonably practicable to safeguard the health and safety of employees

· ensure that any plant, machinery or equipment provided for use is safe in its operation

· ensure that premises and the means of access and egress are maintained in a safe condition

· ensure that adequate information, instruction and training will be given for the evacuation of the premises in the event of fire or other emergency
2.0 EMPLOYER & EMPLOYEE RESPONSIBILITIES

It is the responsibility of management to ensure that the provisions of the regulations and relevant statutory provisions are observed but at the same time all employees must be aware of their individual responsibilities for the health and safety of themselves, their colleagues and other persons who may be affected by their activities at work.

Overall and final responsibility for health and safety at work is vested in the Director of Housing who delegates the operations of the policy to various members of staff.  All employees have a responsibility to cooperate to achieve a healthy and safe workplace to take reasonable care of themselves and others, are expected to involve themselves in safety matters, be conscious of their duties and report any unsafe equipment or hazardous situation to the notice of management.  

3.0 ELECTRICAL SAFETY

The Association will provide for the testing of fixed, portable and transportable equipment and installations at intervals prescribed by statute and best practice. 

The Association will test the fixed electrical installation of all its properties every 10 years.  In addition, when any of the Association’s properties are relet, a fixed electrical test and inspection will be undertaken.

4.0
GAS APPLIANCE SAFETY

In accordance with the Gas Safety (Installation and Use) Regulations 1994 the Association is required to employ a Corgi Registered gas service engineer to undertake an annual service and gas safety check.  Both the Association and the tenant will be provided with a copy of the test certificate. 

5.0
FIRE PRECAUTIONS & PROCEDURES

At each of the Association’s properties there shall be provided any fire detection installation or fire fighting equipment so required by statute.

Fire detection and emergency lighting installations will be tested and inspected on a quarterly basis by a suitably qualified approved contractor.

There shall be an annual inspection and servicing of fire extinguishers, fire blankets etc. wherever they are provided.

6.0 CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH (COSHH)

The COSHH Regulations 1994 are designed to control work activities where exposure to hazardous substances may lead to disease or ill health.  It is primarily gardeners, maintenance staff and cleaners who are exposed to such substances, as they tend to be confined to cleaning products.  All cleaning materials provided for use by staff are clearly marked by the manufacturer and staff are required to take careful note of the labelling before using the product.

7.0 RECORDING OF ACCIDENTS

All accidents involving staff, residents or visitors to the Association’s office shall be recorded on an Accident Book.  Details of any accidents should also be reported to the Director of Housing.

8.0 CONTRACTOR HEALTH & SAFETY – REPAIR & MAINTENANCE

Every approved contractor is required to complete an application form for inclusion on an approved list, as part of this process contractors are required to confirm that all works will be undertaken in accordance with the Health & Safety at Work Act 1974.  In addition, contractors are required to provide a copy of their Health & Safety Policy.

9.0 LEGIONELLA   

The Association is aware of the potential danger to residents if stored hot water is not maintained at a temperature sufficient to kill legionella and shall take all reasonably practicable steps to maintain the stored water above the required temperature. 

10.0 FIRST AID

The Health & Safety (First Aid) Regulations 1981 require the Association to provide suitable first aid arrangements.  In order to meet this obligation the Association will provide a first aid box to be stored in an easily accessible location in case of emergency.  A member of staff shall be trained in the use of the first aid supplies for minor injuries.    
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